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OFFERDOCUMENT INVITINGOFHERSIN TWO-BID SYSTEMFORHIRINGPREMISES

TOTHEBANKATDIFFERENT CENTERSCOMING UNDERCOAGRA

TheOfferdocumentconsistsof thefollowing:

TECHNICALBID:

i) Notice Inviting Offers

i) Instructionstoofferers

iii) Terms & Conditions

iv) Technical Details of the Premises offered
v) Carpet AreaDefinition

vi) Strong Roomspecifications
FINANCIALBID:

i) Rate/rental details of the premisesoffered.

All the above mentioned documents are to be submitted to the bank duly signed by the offerer/sonall
pages.
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NOTICE INVITINGOFFERSFORHIRING OF PREMISES

PREMISESANDESTATESECTION,

CIRCLE OFFICE, AGRA.

SECTOR-12A/CC-1, AWASVIKAS,
RAJENDERACENTRE, SIKANDRA.

CANARA BANKintendsto take Commercial premises on lease basis from Individuals/ Firms. Offers
areinvited under Two Bid Systemas perdetailsgivenbelow:

1. REQUIREMENTS:

OFFICEAND CARPET AREAOF EMVAR
LOCATION PREMISES R KS
A) Preference will be given to the premises at prominent
location on Ground floor with entire area available on a single
floor.
B) Construction of the Strong Room (Min. 200 SQFT), Record
BEHATBRANCH, | Upto1700Sq. Ft. Room, 2 separate Toilets YVIth all fittings and accessongg
ATM Room, Storage / Stationary Room and any other Civil
SAHARANPUR, | Approx :
. works as required by the Bank are to be executed by the
UTTAR Commercial . . :
PRADESH Premises offerer in all entireties on his / her own cost.
C) Required Power load is approx. 15-20 KW in the Bank’ s
name exclusively for Bank’ s usage (depending upon the
requirement & size of branch). All _charges for the
procurement_and establishment of the power / electricity
connection are to be borne by the offerer.

2. The prospective offerers meeting the above requirements are requested to collect the

Offer Documents fromthe Office at the above address from 12.09.2023
t0 26.09.2023 during working hours. The Offer Document can also be downloaded from
our website https://canarabank.conytenders.aspx.

Duly filled in offers placed in a Sealed Envelope superscribedas® OFFER FORHIRING OF
PREMISES FOR CANARA BANK AT (LOCATION,PLACE)” shall be
submitted up to 03:00 PM(time) on26.09.2023to Premises & Estate Section, Circle office at
theabove givenaddress.

The” Technical Bid” will be opened onthe sameday,i.e., 26.09.2023 at4 PMat the above
office inthe presence of bidders ortheirauthorized representatives who may chooseto be
present.

No Brokers/ Intermediaries shall be entertained. Canara Bank reservestherighttoaccept orreject
any or all offersin full / part without assigning any reasonswhatsoever.
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Instructionsto Offerers

1. The Notice Inviting Offer, Instructions to offerers, Terms and Conditions, Technical details of
the premises offered, Carpet Area Definition, Strong Room specifications and Financial Bid
will formpart of the offerto be submitted bythe offerer.

2. Theoffersaretobe submittedin Two Bid Systemi.e., Technical Bid and Financial bid.

3. The Technical Bid consists of all the required information called for in a questionnaire and
shall contain, inter alia, the details regarding the property viz.,, Name & Address of offerer,
location, area of the plot, copy of sanctioned plan with completion / occupation certificate,
floor area of portion to be leased, specification of internal finishes, amenities, sanctioned
electrical power load, usages of the property, title reports to confirm ownership and clear
marketability,and otherterms and conditions relevant to the hiring of premises (otherthanthe
price). The Technical Bid shall be submitted in sealed cover (Marked Envelope-1) superscribed
as “ Technical Bid for Hiring of Office Premises for Canara Bank at (Location, Place)” .
TheName &addressalong with contact number of the offerer to be mentioned onthe coverwithout fail.

4. The Financial Bid shall contain Only financial details i.e., rate/ rent per sq.ft. on carpet area
basis and other financial implications. The Financial Bids will be placed in a sealed envelope
(Marked Envelope -2) and super scribed as “ Hiring of Office Premises for Canara Bank
(Location, Place)’ . The Name & address along with contact number of the offerer to be mentioned on
thecover withoutfail.

5. Both the sealed envelopes shall be placed in a bigger sealed envelope super scribed as
“ OFFERFORHIRING OF PREMISESFOR CANARA BANKAT (LOCATION, PLACE)”
and submitted at the address giveninthe Notice Inviting Offers on or before the last date and
timefor submission.

6. Offersreceivedwithdelayforanyreasonswhatsoever,including postal delay afterthetimeand
datefixed for submissionof offers shall be termed as “ LATE” and shall not be
considered.

7. Copies of the following documents are to be submitted with Technical Bid in support of the
details furnishedtherein.

i. Asetoffloorplans, sections, elevations and site plan of the premises offered showing the
detailed dimensions, mainapproach road, road oneither side if anywidth of theroad/sand
adjacentpropertiesetc.,

ii. Acopyofthetitle ofinvestigationand searchreport alongwithcopies oftitle deeds.

ii. Documents related to conversion of land use to Non-agricultural purpose from the
competentauthority.
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All columns of the offer documents must be duly filled in and no column should be left blank.
All the pages of the offer documents are to be signed by the offerer /authorized signatory. In
case of joint ownership, all the joint owners have to sign all the pages of the bids (Technical
and Financial Bids). Any over- writing or use of white ink is to be duly authenticated by the
offerer. Incomplete Offers/Offerswithin-correct details areliableforrejection.

In case the space inthe offerdocument s found insufficient, the offerers may attach separate
sheets.

The offer submitted shall be in compliance to the terms/conditions specified in the offer
document. However, any terms in deviation to the terms/conditions specified therein, shall be
furnished ina separate sheet marking“ list of deviations” . Bank reserves the right to accept
orreject all oranyofthe deviations without assigning any reason.

Separate offersaretobe submitted, if morethan one propertyisoffered.

i) TheTechnical bidswill be opened on Date & Time stipulatedinthe Notice
Inviting Offersinthe presence of offerer/sat ourabove office. Offerer/s
is/areadvisedinhis/her/theirowninterestto be present onthatdate,at
the specifiedtime.

i) The preliminary short-listed offerers will be informed in writing by the Bank for arranging
siteinspection of the offered premises.

iii) Afterthe site visit, the Technical Bid will be evaluated on various parameters like location,
amenities available, exclusivity, nearby surroundings, proneness to water logging / flood
etc, quality of construction, efficacy of the internal layout of premises and layout of
buildings in the complex etc., and suitable offers shall be finalized /shortlisted for
opening Financial Bid.

Canvassinginany formwill disqualify the offerer.

14. Theoffersubmitted shall remainopen forconsiderationforaminimumperiod of “ Three

15.

months” fromthedateof openingof Technical Bids.

METHOD OF EVALUATIONOF SHORTLISTED OFFERS:

Thebids of shortlisted offerers will be evaluated on techno-commercial basis giving weightage as
detailed below:

d.

b.

Technical Evaluation - 60%

Financial Evaluation - 40%
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The Technical Bids of shortlisted premises shall be evaluated with the following parameters &
weightages andtherating will be awarded:

Sl.No. Parameters Max. Marks

Location (viz., main road, side road, commercial, residential &

1 frontage, visibility, elevation, width of frontage for signage, 20
advertisement value etc)

2 Floor (Ground-20/FF- 15/SF-05) 20
Amenities provided/agreeable by landlord like strongroom, ACifitis

3 part of offer, DG Set provisions, Parking & if extended lease periods 10
beyond 5+5yrs such otherfactors beneficialtothebank.
Building layout, its specifications (viz.,, age of building, shape,

4 e . : ) 10
ventilation, lessnumber of columns, ceiling height, flooring etc)

Total Marks 60

Financial bids in respect of short listed premises will only be opened and evaluated for 40%
weightage. The Lowest quote of financial bid will be treated as the benchmark and allotted with
100% marks (i.e., 40 marks). The marks for other offers shall be arrived at allotting marks in
proportiontothe rate quoted by them.

The final ranking of the offers will be atotal of marks obtained inthe technical evaluation and the
financial evaluation. Anillustrative exampleisfurnished below:

Marksfor . Rate per st Marks for Financial TotalMarksand
Offerer | Technical Evaluation | quotedinthe Evaluation (40 Marks) bosition

(60 marks) Financial Bid
1 2 3 4 5=(2+4)
A 55.00 50.00 36.00 91.00-Highestscore-L1
B 33.00 45.00 40.00 73.00 L3
C 37.00 55.00 32.73 69.73 L4
D 56.00 52.00 34.61 90.61 L2

16. Offerers are requested to submit their lowest possible quotes in the Financial Bid as
negotiations/ discussions will be held only with the L1 arrivedas detailed above.

17. The offer should be submitted in prescribed format only. Offer submitted in other than
prescribed format will be liable for rejection. The offerers are requested to quote the rental
rate after going through carefully the “ Carpet Area Definition” and the “ Strong Room

Specifications” detailedinthisdocument.
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18. Canara Bank reserves the right to accept any offer or to reject any or all offers at its sole
discretionwithout assigning reasonsthereof and does not bind to accept the lowest tender.

Place: Signature of Offerer/s with seal
Date :
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Termsand Conditions

Property should be situated in good commercial with congenial surroundings and
proximity to public amenitieslike Bus stop, Banks, Markets, Hospitals, and Schools etc.

There should not be any waterlogging inside the premises and surrounding area.

Offerertoprovide adequate parking space for vehicles of Bank staff and customers. The
premises should have good frontage and proper access.

Preference will be givento premises readyfor occupation. Theownersofsuch premises
will have to hand over the possession of premises withintwo months of the acceptance of
their offer by the Bank duly completing the strong room and other Civil / Electrical works as
required bythe Bank.

Theentire offered area shall be availablein a single floor and preferably in Ground Floor. In
case the offered premises split in Ground floor + Mezzanine floor or Ground and First Floor
etc., both thefloors should be interconnected by aninternal staircase andthe said staircase
shall beavailableforexclusive use of Bankand shall beinthe possession ofthe Bank.

Thepremisesshallbe preferably freehold. If itis leasehold, details regarding lease period,
copy of lease agreement, initial premium and subsequent rent shall be furnished and
permissibility of sub-leasing shall be established. The title report proving ownership and
clear marketability istobe enclosed.

L ease agreement forthe premises finalized will be entered into with the landlord/s.

Minimum period of lease will be 10 years with enhancement in rent forthe second block
of 5years (Rural/Semi Urban-10%t015%,Urban— 15%t020% and Metro-20%t025%) with
minimum notice period of 3 monthsforvacation by the Bank.

Payment of rent will be on Carpet area basis only. Carpet area shall be arrived after joint
measurement as pertheBank’ s Carpet area Definition

Therent shall be inclusive of basic rent plus all taxes/ cess present and future — Housetax,
property tax, and Municipal taxes. Maintenance charges and service charges like society
charges etc. The rent will be paid from the date of taking possession of the premises.
Nothing extra will be paid other thanthe monthlylease rent. If the offerers are not agreeable
tobearany of thetaxes/charges, it should be clearly mentionedinthe offer.

GST attheapplicablerates onrental payment shall be borne by the Bank.
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Bank may install its On-Site ATM within the offered premises. No additional rent will be paid
forthe ATM. In other words, Branch area and ATM area will be clubbed for determining the
rent payable. The offerers at their own cost have to construct ATM enclosure within the
offered areaas pertheplanlay out oftheBank’ sArchitect.

The offerers at their own cost have to construct the strong room for branches as per
specification of Bank (Please refer “ Strong room Specification” for details). Size of
Strong Room depends on the Classification of the Branch (i.e., Rural/Semi
urban/Urban/Metro). The offerers at their cost shall arrange for Fitness Certificate for the
strong room through a competent/ Bank’ s appointed Architect / Engineer. Strong room
Door, AirVentilator, Exhaust Fans, will be supplied by the Bank.

The offerers at their own cost secure and provide the required power load withindependent
meter. Energy Meter is to be provided by the landlords. Bank will be paying consumption
chargesonly.

Adequate and uninterrupted water supply — preferably municipal water supply — to the
premises shall be arranged with required capacity of underground tank/ over head tank and
pump. Incase, Municipal water supply is not adequate, alternate potable water source shall
be madeavailable. Bank will bearthe actual consumption chargesonly.

Offerers at their cost have to construct separate toilets for Ladies and Gents along with
additional toilets for Executives / Higher Officials. Bank will be the sole deciding authority on
the number of toilets to be constructedinthe premisesoccupied.

Thelandlords during the currency ofthe lease shall carryout repairs and maintenance works
forthe premises and to make the building tenantable and leak proof / water proof as per the
requirement. Painting of the premisesistobedoneoncein 3-5years.

During the period of tenancy, if the Bank desires to carryout alterations if any within the
premises at Bank’ s cost, the Offerer will permit the same onthe existing lease terms and

conditions.

Registration & Stamp duty charges will be shared betweenthe Landlord and the Bankinthe
ratio 50:50.

The Bank will pay the interest free advance rental deposit, which should be restricted to 03
(Three)month’ srent.

Income-tax and Statutory clearances shall be obtained by the lessor at their cost as and
whenrequired.

Incometaxonrental payment will be deducted at source (TDS) at prevailing rate.
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23. Offerers,attheircost, havetoprovide:

a) Collapsiblegatesoffullsizeforexternal entrances.

b) Rolling shuttersforexternal entrances with necessarylocking arrangements.

c) MSGrillsforallwindowsand ventilatorsand other suchother openings.

d) The building construction shall conformto relevant IS Codes and shall be earthquake
resistant.

e) Provision of proper adequate space for Bank’ s Sign Board, VSAT, DG Set/ Inverter /
SolarPanel.

f) Good quality ceramic vitrified flooring in all the areas to be laid. Non-Skid ceramic tile
flooringintoiletswithabout5’ ht. Ceramictiletobelaid.

g) Allsanitaryfittings andtoilet accessories such as commodes, urinals,wash basins, taps,
health faucetsetc., of standard quality.

h) Electrical distribution system including light points, power points, distribution boards
and good quality earthing (conforming to Indian Electricity Act and Local Electricity
Boardrules andregulations).

i) Required number of pucca-morchas for security purpose will be provided asperBank’ s
specifications wherevernecessary.

j) Ramp facility will be provided to the entrance of the Branch/Office premises
and ATM.

Signature ofthe offerer/s
Place :

Date
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TECHNICAL DETAILS OF THEPREMISES OFFERED
From: To:
Sri/Smt./M/s. The General Manager
. CANARABANK,
. Circle Office, Agra.
L= () P
MOob.NO.: (1) .. cee e et e et e
DearSir,

Sub: Offerof premisesonleaseforyour

Inresponseto your paper advertisementin... ... ... ... ... ... ... ... ... appearedon... ... ... ... ... ... .aswell
asinyourBank’ swebsite, |/ Weam/are submittingthe details of ourpremisesasunder:

1. Name&Addressofthe Offerer

2. Location & Postal address with PIN
code ofthe offered premises

3. Area offered (Floor-wise Carpet | FLOOR AREAINSFT
areainSft)

4 BUILDINGDETAILS:
A) Year of Construction

B) Number of floors

C) Permitted usage (Residential
/  Commercial / Institutional
/Industrial)
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D) Type of building structure
(Load bearing OR Framed
structure)

E) Clear ceiling height of the
floor offered

F) Typeof flooring provided

STATUTORY PERMISSIONS:

A) Whether plans are
approved by Local
Authorities

B) Whether = Occupation
certificateisavailable

C) Whether NOC from local
authorities is obtained
forCommercial usage of
the building

Available frontage of the premises
(Width of the Premises for display of
Bank’ ssignboard)

. .Feet

Whether premises is situated onthe
MainRoad (Please indicatetheroad
width)

YES

NO

Whether floor of the building offered
is strong enough to bear the load of
strong room walls, door/s, Safes,
Safe Deposit Lockersetc.,

YES

NO

Whether the surrounding of the
premisesis cleanandhygienic

YES

NO

10.

Whether the premises is ready for
occupation, If  not, indicate
present status andthetimerequired
forhanding overpossession

11.

Please furnish name and contact
number of the earlier occupant/s if
any.

12.

Whether the premises offered to the
Bank s free fromencumbrances.

YES

NO

13.

|/We have understood the concept

YES

NO
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of Carpet area on which the
premisesistobeofferedtotheBank.

14.

|/We am/are prepared to provide
strong room of required size as per
Bank’ s specification for the
premises atmy/our cost.

YES

NO

15.

|/We am/are ready to provide ATM
room within the offered premises
without additional rent.

YES

NO

16.

Power load available at present and
the time required for providing the
power load required by the Bank.

17.

Whether adequate space is
available for Generator Set, VSAT,
SolarPanels,Bank’ ssignBoard.

YES

NO.

18.

Whether adequate parking spaceis
available in front of the premises. If
“ YES" detailstobefurnished

19.

If the floor offered is above Ground
floor, whetherliftfacility isavailable.
If so, number and capacity of the lift
provided.

20.

I/'we am /are willing to make

alternations to the premises to suit
Bank’ s requirement at my/our
cost.

YES

NO

21.

Whether separate independent
electricitymeter/watermeteris/will
beprovidedtothepremises.

YES

NO

22.

Whether Municipal water supply is
available.

If “ NOT" what alternate
arrangementis made.

YES

NO

23.

Who are the other occupants of the
premises? Please furnish the
floor-wise occupation of other
tenants

—
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24. Whether, separate toilet for Gents
and Ladies is provided. If Not, time

YES NO
requiredto providethe same.

25. Any other information such as
additional facilities offered etc,,

which the offerer would like to
highlight

—

1) 1/We am/have clear legal title in respect of the property offered to the Bank and copies of
relevantdocumentsinthisregardareenclosed.

Il) 1/We am/have read and understood Bank’ s Terms and Conditions for hiring the premises
and confirm our acceptanceforthe sameandaccordinglyquoted ourrate oncarpet area basis
inthe Financial Bid.

OR

|/We am/have read and understood Bank’ s Terms and Conditions for hiring the premises.
The Terms and conditions for which I/We am/are not agreeable are furnishedinthe “ List of
deviations” annexed to the Technical Bid. Accordingly, we have quoted our rate in the
Financial Bid.

l1l) I/We agreethatuntilaregularlease agreementisentered into, thisdocument
withthebank' swritten acceptancethereof shall constitutethebinding
contract between me/usandthebank.

Yoursfaithfully,

Offerer/s
(Signature/s)

Place:
Date
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CARPET AREADEFINITION

Thecarpet areaof anyfloorshall be the floor area worked out excluding the following portions of
the building:

Toilets

CommonVerandahs, Passages, Corridors
OpenBalconies

CommonEntrance Hall

Car porchwhethercommonorexclusive
CommonStaircaseand mumties

Lift welland shafts

Common Garages/ parkingwhichiscommontoall
9. CommonCanteenAreas

10. Air conditioningductsand commonAC plantrooms.
11. Pumphouse areas.

12. Spaceoccupiedbywalls/pillars

13. Anyotherarea whichiscommontoalltenants.

©No s~

|/Weam/are agreeableto excludethe areacovered underthe aboveitems and willingto accept
therentand advancerent strictly onthe basis of carpet areatobearrived at afterjoint
measurement.

Signature ofthe offerer/s

Place;
Date:
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SPECIHCATION FOR CONSTRUCTING RCC STRONG ROOM

The strong room is a complete reinforced cement concrete structure. The specifications for
strong room for Branch shall be as per IS 15369:2017 (reaffirmed 2022) and the same is
reproduced as below:

|. WALLS:

RCC1:1.5:3(M20grade)30cm(12" ) thick (excluding plastering)

ll. FLOOR &ROOF:

For New Construction:

RCC1:1.5:3(M20grade)30cm(12” ) thick.
Theslabin suchcasewill havetobedesignedto allowforthe dead and superimposedloads.

For Existing Building;

15cm(6” thick) reinforced floor over the existing RCC flooring/slab (the strength of the slabin
such case willhavetobe checkedto allow for the additional dead and superimposed load).

Ceiling: MS Grill belowthe existing RCCslab, if existing slabisretained.

Grills made of mil steel/tor steel/ TMT bars of 20 mm thickness, spaced 75 mm c/c in both
directions in 60mmx60mmx6mm angle iron frame work spaced at 900mm c/c inboth directions
fixedtoanallround frameworkusingthe same L angles.

lll. THEMINIMUMREINFORCEMENTS:

WALLS: 12 mmdia mild Steel/tor steel/TMT steel rebars @ 6" c/cbothwaysandonbothfaces of
the wall (a formation of reinforcement matt of about 6” x 6” ) on either face of the wall to be
obtained.

FLOOR: Sameasinthecaseof walls butonly ononeface.
ROOF: Same asinthe case of wallsif new slabis being constructed.

Further where reinforcement is proposed ontwo faces of a RCC member, it shall be staggeredin

such amannerthat anyviewtakenat right anglestothe matt formation would showreinforcement
atevery(3” )c/cinelevation (inrespectofwalls) andinplan (in respect of ceiling slab). Theabove
reinforcements are only the minimum and depending on the structural requirements, the
structural consultants for the work, should design and detail out actual reinforcements required
but these shall not be lessthanwhat are specified above.
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IV. COLUMNSSIZES:

Two columns of 10"x10" sizewith 6 nos of 12 mmdia steel mainrods and 6 mmdia binderrods are
tobe doneonly after fixing the door and ascertaining the plumbline.

VAIRVENTILATORS
Overall opening: 24"x24"
Clear opening: 18"x18"

Height fromfloorlevel: 2100 mmminimum

When the strong room s divided into 2 portions for cash and lockers, two ventilators for both the
roomsaretobeprovided. The Airventilator/s should not be fixed on the exterior / outerwalls.

VIPARTITION FOR SAFE DEPOSITVAULTINSIDE STRONG ROOM

In case the branch has permission for providing safe deposit lockers,a 4.5" thick wall is to be
provided inthe strong room, to separatethe safe deposit lockers area and the cash/security items
area.

VIl STRONG ROOM DOOR (WITH GRILL GATE) - will be supplied by the Bank (1.2 Tonnes on a
baseareaof 1.2mx0.3m) and fixed by the landlord. The opening size shall be as permanufacturer.

VIIIELECTRICWIRING

It must be noted that the electric wiring should be arranged separately forthe strongroomanditis
connected to a plug outside. In effect when the plug is removed there should not be live electric
wires in the walls, roof or floor of the strong room. Plug points at four top corners & four bottom
corners aretobe providedinsidethe strongroomapart fromregularlights.

Electric switch boards etc., inside the vault should not be concealed orembedded inthewalls, as it
will reduce the effective thickness ofthe walls. All fittings must be exposed/ provided onthe face

ofthewall.

VIIIi. CONSTRUCTION SUPERVISION: Under the supervision of Bank Engineer/Bank’ s panel
engineer

Signature ofthe offerer/s
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dborel dd Canara Bank <&@

HHEA HishIL =h] 39#0H A Government of India Undertaking

[ /a== syndicate

‘_@/\



volel dd Canara Bank A

HEA Hi=hii =R 34956

ﬁ TafEas= Syndicate

FINANCIALDETAILS OF THEOFFER
(To be submittedinaseparate sealed envelope markedas Financial Bid)

From:

SH/SIT/VS..c. s e cee oo e eee e e e eee e e eee e o Tel (0)

R)
Mobile

To

TheGeneral Manager
CANARA BANK
CircleOffice Agra.

Dear Sir,

SUB: Offerof premisesonleaseforyour

In response to your advertisement, I/We have submitted the details of my/our premises in a separate
envelope marked “ Technical Bid” . 1/We anvare submitting the “ Fnancial Bid” agreeing to the
following:

1. To offer my/our premises at Rs......... Psft per month
(RUPEES... ... cc. cee cee cee cee cee ea cae cae sae e en 2en 2ee 2e 22e 220 2se aue ane eee oee oee one - ) ON CaIpet area
basis for first block of 5 years from the date of handing over possession of the premises,
with... ... ... %increaseinrent for the secondblockof Syears.

2. Theaboverateis quotedfor theterms and conditionsagreed byusinthe Technical Bid.

3. Thisofferis valid for 3monthsfromthedateof openingthe” Technical Bid” .

Signature ofthe offerer/s
Place:
Date:



